Syllabus
	Course Number 
	 

	Course Title 
	 Be sure to use the course title from the catalog

	Credits 
	 

	Semester/Class
	 [Semester] [Day/Time/Location]

	Faculty Name
	 

	Office Hours 
	 

	Contact Info for Office Hours 
	

	Phone/Email 
	Indicate preferred means of communication; consider noting an expected timeframe for responses


 
Course Description 

Include the course description as listed in the grad/undergraduate catalog and approved by GPAC or UPC. This description cannot be changed without department and UPC/GPAC approval.
 
Course Learning Outcomes

In some multi-section courses, these must be approved by the department and cannot be changed without department approval. Use measurable objectives. Please include information on any Core Essential Learning Outcomes for which this course has been approved.
Upon completion of this course, the students will demonstrate the ability to: 
1.  
2. 
3. 
 
Textbook/Course Materials

Indicate whether a text is optional or required. Include links to any free electronic versions of any texts you are using. Also include any other required materials (software, etc.) Texts must be available to students at the UML Bookstore. 

General Information 
Tailor for specific course 

Teaching Methods:  

Discuss your approaches to teaching.
 
Course Materials “Release” Day
Each "week" of this course typically begins on a Monday (12:00 AM ET), and ends on a Sunday (11:59 PM ET). The course calendar at the end of this syllabus provides additional details with regards to the course schedule. Please include any additional information about how you plan to release course materials.

Interaction Guidelines – Communication and Participation
Indicate the  Canvas tools you will be using with your students, how they will be used, how often, and the protocols of using them.  
 
Inbox:
Click on the Inbox on the Global Navigation menu to access the Inbox for each of your courses.
Indicate when you will respond to student emails – for example “You can expect a reply to emails within 24 hours, usually sometime between the hours of 7 and 9 PM ET.  If I am unable to, I will let you know beforehand”

Chat (Zoom on Navigation menu): 
Describe what students can expect during these optional Chat sessions hosted on Zoom.

Discussions (Discussions on Navigation menu):
Describe how you will use Discussions in your course and what your presence will look like on Discussions.

Assessment and Evaluation Methods: 

Tailor for specific course. Include all assignments, exams, etc. and the percent of the course grade represented by each. Include grading scale for the course. If including participation, clearly articulate how you will evaluate that part of their grade. 

Your final course grade will be based on the following:
 
	Requirement
	Number @Points each
	% Total Grade

	
	
	

	
	
	

	
	
	

	Total:
	
	100%


 
Your final course letter grade will be determined as follows:
 [use this for undergrad course – you can adjust the numbers if you like]
	Numeric Grade:
	Letter Grade:

	94-100
	A

	90-93
	A-

	87-89
	B+

	84-86
	B

	80-83
	B-

	77-79
	C+

	74-76
	C

	70-73
	C-

	67-69
	D+

	64-66
	D

	0-63
	F


 
[Use this table for graduate courses – you can adjust the numbers if you like]
	Numeric Grade:
	Letter Grade:

	98-100
	A+

	94-97
	A

	90-93
	A-

	87-89
	B+

	84-86
	B

	80-83
	B-

	77-79
	C+

	70-76
	C

	0-69
	F




Insert your list of Activities and Assignments here along with a description of what is expected of students and how they will be evaluated, add your policies regarding acceptance of late work, other items related to grading.

GPS Student Success Central – Advising, Virtual Tutoring, etc.. 
Students taking courses through GPS have a variety of academic resources available to them, including advising and 24x7 virtual tutoring. Please visit the GPS Student Success Center to learn more. 

Student Mental Health and Well-being 

We are a campus that cares about your wellbeing and success.  Your personal health and well-being are important to all of us at the university. I’m available to talk about your stresses or concerns related to your coursework in my class. 
 
UMatter2 is a university-wide initiative to support students and promote mental health. They can be reached at (978) 934-6671. You will find information at that website on how to access Togetherall, an online community which is a peer-to-peer platform dedicated to mental health support.  

Disability Services 

If you are registered with Disability Services and will require course accommodations, please notify me via the Accommodate semester request process as soon as possible so that we might make appropriate arrangements. It is important that we connect to discuss the logistics of your accommodations; please speak to me during office hours or privately after class as I respect and want to protect your privacy. If you need further information or need to register for academic accommodations, please visit the Disability Services Website. 
Additionally, Student Disability Services supports software for ALL students (not just those registered with their office). The university has literacy software that allows you to read on-screen text aloud, research and check written work, and create study guides. You can download the software from the IT Software webpage on the UML assistive technologies website.

Diversity, Inclusion, and Classroom Community Standards: 

UMass Lowell—and your professor—value human diversity in all its forms, whether expressed through race and ethnicity, culture, political and social views, religious and spiritual beliefs, language and geographic characteristics, gender, gender identities and sexual orientations, learning and physical abilities, age, parenting status and social or economic backgrounds. Enrich yourself by practicing respect in your interactions, and enrich one another by expressing your point of view, knowing that diversity and individual differences are respected, appreciated, and recognized as a source of strength. 

The Office of Multicultural Affairs (OMA) supports and advocates for students while leading diversity-related programming. At the same time working to create an inclusive environment for LGBTQ+ individuals via the LGBTQ+ Resource Center. Contact (978) 934-4336 or Multicultural_Affairs@uml.edu  

Academic Integrity Policy: 

All students are advised that there is a University policy regarding academic integrity. Students are responsible for the honest completion and representation of their work. 
Outline clearly your own policies for academic integrity.  Our current policy on academic integrity already addresses cheating using artificial intelligence (AI), but the practice has increased so much in the past year, that it may be worth adding additional clarifying language on the topic. This CELT site - https://www.uml.edu/celt/exploring-ai/ai-in-syllabi.aspx – has sample AI statements that you may modify and include in your syllabus. 
 
Credit Hour Policy 

Federal definition of a credit hour requires that for every course credit awarded, a course must offer 15 hours of instructor-led course activities and 30 hours of out-of-class student work.  This means that a standard 3 credit hour course requires 45 hours of instructor-led course activities and 90 hours of out-of-class student work.

University Privacy Statement
UMass Lowell recognizes the importance of mutual trust between students and faculty.  Massachusetts is a two-party consent state, which means it is illegal to record someone without their permission. Recordings of classroom lectures are the intellectual property of the instructor. Instructors have the right to prohibit audio and video recording of their lectures, unless the requesting student is registered with Disabilities Services and recording of class sessions is an approved accommodation. In addition, sharing or selling recordings of classroom activities, discussions or lectures with any other person or medium without permission of the instructor is prohibited. 
L. Health and Safety

The safety and health of the UMass Lowell community is our shared priority. In seeking to provide the fullest academic and campus life experience possible, UMass Lowell will rely on all members of our community to act responsibly.  

Additional policies as relevant to course or program. 


Course Outline & Class Schedule: 
Format/label your course outline in to be consistent with the organization in your Canvas shell.
 
	Date 
	Topic 
	Resources/Assignment 

	Week 1 
Insert Date 
	 
 
	 
 

	Week 2 
	 
	 

	Week 3 
	 
	 
 

	Week 4 
	 
	 

	Week 5 
	 
	 
 

	Week 6 
	 
	 
 


 Add more weeks as needed… 
 
Useful Web Resources:  
List as relevant to course 
 
 

